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“» COLLEGE CODE OF CONDUCT

General Rules & Regulations

College Timings:
The college operates from 9:30 a.m. Students must report before 9:15 a.m. Latecomers will
not be allowed entry. Parents are requested to cooperate with the security staff.

Identity Cards:

Students must wear their identity cards at all times on campus. Entry without an ID card is
strictly prohibited. In case of loss, students must report to the Admin Office or class teacher
and obtain a duplicate card by paying the prescribed fee.

Discipline & Decorum:
Students must maintain discipline in classrooms, college events, and field trips. Any
misconduct will lead to strict disciplinary action.

Dress Code:
Wearing the college uniform is compulsory on all days except Wednesday and Saturday.

Cleanliness:
Students must maintain cleanliness on the campus and in classrooms. Any damage to college
property will result in strict action.

Health & Safety:
For medical leave exceeding two days, students must inform the class teacher via email and
submit supporting medical documents.

Respect:
Students must treat faculty, staff, and management with respect at all times.

Parental Communication:
Parents must take prior appointments before visiting the college.

Notices:
Students must regularly check the college website, MyCAMU app, WhatsApp groups, and
notice boards for updates.

Prohibited Activities:
Ragging, alcohol consumption, smoking, and the use of tobacco are strictly prohibited.
Violations may result in expulsion.
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Attendance Rules

A minimum of 75% attendance is mandatory.

For leave exceeding two days, prior approval from the Principal is required through
an email to the class teacher.

Sick leave must be supported by a valid medical certificate.

Parents must inform the college regarding student absences.

Attendance is mandatory on the first and last working day before and after vacations.
In case of absence during examinations, students must submit a valid medical
certificate (from an MBBS or MD doctor) via email to the class teacher and
Examination Department.

Academic Guidelines

Submissions: Assignments must be submitted on time.

PTMs: Parents are encouraged to attend Parent-Teacher Meetings.

Faculty Meetings: A minimum of two days’ prior appointment is required. No calls
or messages will be entertained after working hours or on Sundays.

Website Updates: Students must regularly check the website and MyCAMU app for
notices.

Exam Attendance: Students with low attendance or poor academic performance may
be barred from appearing for board examinations.

Library Rules

Only students with valid 1D cards are allowed to access the library.
Library books must be handled with care. Any damage will result in penalties.
Violation of library rules may lead to suspension of library privileges.

Sports & Recreation

Prior permission is required to use the playground.
Faculty supervision is mandatory during all sports activities.

Canteen Regulations

Food must be consumed only in designated areas.

Students must maintain cleanliness and use dustbins.

Loud music and disruptive behavior are not permitted.

Any damage to canteen property will result in strict action.

The college reserves the right to inspect the canteen for hygiene and safety
compliance.
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Two-wheelers must be parked only in designated areas.

Only students aged 18 and above are permitted to bring vehicles to the campus.
A valid driving license is mandatory.

Wearing a helmet is compulsory.

Reckless driving will result in strict disciplinary action.

Parking violations will attract penalties.

Visiting Hours

o Office: 9:30 a.m. — 3:30 p.m.
e Principal: 11:30 a.m. — 12:30 p.m.
e Teachers: 2:00 p.m. —3:30 p.m.

& Important Note

All students are required to strictly follow the code of conduct. Any violation will result in
disciplinary action.

%, Contact Information

© Address: Village Kiwale, adjoining Pune—Mumbai Expressway, Pune — 412101
t. Contact Numbers: 9890920773, 9921794268

£ Landline: 020-27187768 (Ext. No. 1017)

@ Email ID: os@symbiosisjrcollege.ac.in



